INCOME TAX CHECKLIST

The following items are required to process ALL tax returns:

1. The Social Security Card for all persons listed on the tax return.

2. Dates of birth for all persons listed on the tax return.

INCOME
The following documentation is required for any income received:

1. W-2’s for any wages received from an employer.

2. 1099 INT for any interest received

3. 1099 DIV for any dividends received.

4. The amount of any alimony received and the name and Social Security Number of the payer. (Child Support is NOT considered alimony)

5. The cost basis for any Capital Gain, i.e. the sale of stock. (The cost basis is what you paid for it). We will also need you 2002 tax return if you have any capital loss carryover from previous years.

6. 1099 R for any IRA distributions, pensions, and annuities.

7. 1099 G for unemployment compensation.

8. SSA 1099 for social security benefits received.

9. 1099 MISC for any miscellaneous income.

RENTALS
If you own a home and rented it to someone for any part of 2003, you will need the following:

1. The amount received in rent

2. Receipts for the following:

a. Advertising

b. Auto and travel expenses related to the rental

c. Cleaning and maintenance

d. Commissions paid

e. Insurance paid

f. Legal and professional fees

g. Management fees

h. 1098 for mortgage interest paid to banks

i. Other interest paid to individuals

j. Repairs

k. Supplies

l. Taxes

m. miscellaneous expenses

n. Your 2002 tax return showing the depreciation amount on Schedule E. If 2003 is the first year you have rented your home, you will need to bring the sales contract for the TAC to figure the depreciation for you, along with the value of the land.  (You can usually get the land value from the county tax assessor’s office.)  If you have added any depreciable item to the home in 2003, such as appliances, we will need the price paid for the items and the date they were put in the home.

ADJUSTMENTS
The following items will be required for all adjustments to income:

1. Receipts for amounts spent by an educator wishing to deduct qualified expenses.

2. The amount contributed to the taxpayers (TP) and/or spouses’(SP) Traditional or Roth IRA. 

3. The amount of student loan interest paid in 2003 for the TP, SP, and dependents.

4. The amount paid in tuition and fees for the TP, SP, or dependents wishing to deduct these expenses as an adjustment to income.  You will need either a 1098-T from the school or a receipt from the Bursar’s/Registrar’s office showing tuition and fees charged and amounts paid.

5. The amount contributed to an Archer Medical Savings Account.

6. A detailed list of moving expenses for a qualified move, with receipts for amounts paid.

7. The amount of alimony paid and the name and Social Security number of the payee.

ITEMIZED DEDUCTIONS
If you wish to itemize deductions on Schedule A, you will need the following:

1. Documentation showing the amount of any unreimbursed medical expenses.

2. The amount of any state or local income taxes paid in 2003.

3. The amount of any real estate taxes paid in 2003, or paid in 2004 for 2003 taxes. This is generally on form 1098.

4. Form 1098; showing home mortgage interest and points paid in 2003.

5. Receipts for the amount of cash or checks donated to charity.  For any single donation in excess of $250, you must have written acknowledgement from the charity.

6. Receipts for goods donated to charity, along with the fair market value of the goods when you donated them.  For donated items that exceed $500, you must know how much you paid for the goods when you purchased them.

7. The amount of any charitable contribution carry-forward from previous years.

8.  Receipts for any job related travel expenses, job related education expenses, investment expenses, tax prep fees, and any other miscellaneous deductions you may want to take.

 

MISC
If estimated tax payments were made during the year, we will need the amounts and dates they were paid.

If you wish to file married filing seperate, you will need the name and social security number of your spouse.

If you want direct deposit of a refund, or direct debit of the amount you owe, we will need a check showing the routing number and account number. (A deposit slip will not have the correct routing number)

If you are divorced and are claiming as a dependent a child for whom you are not the custodial parent, you will need one of the following: 

1. A copy of a pre-1985 divorce or separation agreement.

2. A copy of a post-1984 divorce agreement without conditions.

3. Form 8332- release of claim to exemption

4. Form 2120- Multiple support agreement.

And finally, when filing married filing jointly, we will require the presence of both parties to sign the tax return. It is possible for us to prepare the return with only one party present, however, the other will have to come in and sign the return within two business days. If it is not possible for one of the parties to come in and sign the return, they may utilize IRS for 2848- Power of Attorney. A general power of attorney is not sufficient for filing Federal Income Taxes.

 

