Fort Sam Houston VITA Tax Assistance Center

MAIN Tax Assistance center

Located in Officer’s Club, Building 407 on Dickman Road, 295-1040
	Hours of Operation*:

	                  Monday – CLOSED
	                  Friday – 09:00 to 16:30                                                            

	                 Tuesday – 09:00 to 16:30
	Saturday – 09:00 to 16:30

	Wednesday – 09:00 to 16:30
	                 Sunday – CLOSED

	               Thursday – 09:00 to 16:30
	


The following is an overview of the services provided by the Tax Center.  You MUST bring ALL SUPPORTING DOCUMENTS and INFORMATION or we will not be able to see you.

We offer FREE TAX PREPARATION and ELECTRONIC FILING to the following:

· Active Duty Personnel and their Family Members

· Retirees and their Family Members

· Members of the Reserve and National Guard currently on Active Duty Orders in excess of 29 days

· All must have a valid military ID Card and/or Orders

Each day, we can only see a LIMITED NUMBER OF CLIENTS.  You may begin to sign-in for one of those spaces during our morning or afternoon sessions.  At each session, we will LIMIT RETURNS TO APPROXIMATELY 25 with PRIORITY GIVEN TO ACTIVE DUTY CLIENTS IN UNIFORM (no PFUs).  Preparation sessions begin at the following times:

	Morning Session*
	Afternoon Session*

	Sign-in:
	Sign-in:

	Tuesday through Friday – 09:00
	Tuesday through Friday – 13:00

	Saturday – 09:00
	Saturday – 13:00


*Hours subject to change.  Sign-in session may be available before preparation session begins.

In the event a session slot is not filled during the initial sign-in, no new returns will be accepted after 16:00.

Appointments will be available for special circumstances only, on a case-by-case basis.

All Dependents you claim MUST HAVE a Social Security Number (or ITEN).   Please provide the Social Security Card(s) to insure accuracy.

You MUST have a form W-2 for each and every employer for which you earned income.  If you haven’t received one, please see your personnel section for help.  If you have other income, you must provide the PROPER DOCUMENTATION (i.e., IRS Forms 1099R, 1099-DIV, and 1099-B).  A VOIDED CHECK OR ACCOUNT AND ROUTING NUMBER IS REQUIRED FOR DIRECT DEPOSIT.

Electronic filing can only be accomplished for a joint return with the signature of each spouse, or a SPECIFIC POWER OF ATTORNEY explicitly for the CURRENT TAX YEAR, executed by the spouse not present (or a signed IRS Form 2848).  

Officer-in-Charge: CPT Mary E. Meek

We Are Open January 27, 2004 through April 16, 2004.

